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At An-Najah National University

The Dato Arh

Guidelines for Awarding Degrees


	Article
(1)
	These guidelines are called "Guidelines for Awarding the Doctoral Degree" issued by the Graduate Studies Department at An-Najah National University, and
they apply to admitted students admitted students starting with the first semester of the 2025–2026 academic year pursuant to Council of Deans

	
	Resolution No. 993 dated
	DTehcemUbneivre3r0s,it2y025
	: An-Najah National University
	

	Article
(2)
	The following words and phr
	aCseosusnhaclill hoafvDeethaenms eanin
	g:sCgoiuvennciol popf oDseitaentsh, eAmn-,NuanjlaehssNthateiocnonalteUxntiinvdeircsaittyes otherwise:
	

	
	
	Faculty Council
	: Graduate Studies Council
	

	
	
	Dean
	: Dean of the Graduate School
	

	
	
	Department Chair
	: Chair of the Graduate Studies Department
	

	
	
	Relevant Program Committee
	: Doctoral Program Committee in which the student is enrolled
	

	
	
	Program Coordinator
	: The coordinator of the doctoral program in which the student is enrolled
	

	
	
	Faculty Members
	: Faculty members holding a Ph.D. From the rank of associate professor and above who are appointed at the university, whether part of the faculty, a special employee, or
visiting faculty members.
	

	
	
	The expert
	: A person who holds at least the title of assistant professor and have at least 10 years of documented work experience in the field of specialization, in the job market for the targeted graduate programs, in addition to academically documented experience in teaching at institutions of higher education for at least three (3) years, and possess thorough knowledge of the academic and technical aspects
of the field.
	

	
	
	Guidance Committee
	: The University’s Graduate Advisory Committee
	

	
	
	Semester
	: First or Second Semester
	

	
	

	Article
(3)
	A decision has been made to introduce doctoral programs a decision by the Council of Deans and a recommendation from the College and Department Councils, based on the recommendation of the coordinator and the relevant program committee, in accordance with accreditation procedures.

	Article (4)
	The requirements for earning a doctoral degree are a minimum of 48 credit hours, and a maximum of (54) credit hours, distributed as follows: a. Students must complete the courses required in their study plan
B. The student must successfully pass the proficiency examine the field of specialization program has specified upon completion of a minimum of 24 credit hours. C. The student must prepare a thesis project and defend it before the program committee.
Dr. Publication or Acceptance of Scientific Papers) Before the thesis defense (at least under the following conditions:
1 : The research must fall within the student’s field of study.
2. At least one of the theses must be derived from a doctoral dissertation.




	
	3. The student must be the first author of both papers.
4. The student must submit all academic documents to the relevant committee in the Department of Higher Studies and obtain the necessary approval before submitting the research paper to the journal for publication.
5. Students must present one research paper at a peer-reviewed scientific conference, whether from published research, excerpted from the thesis, or resulting from any another work by the student.
6 Special Requirements for Majors:
· Natural Sciences and Health Majors:
Has published at least two papers or had at least two papers accepted for publication in his or her field in scientific journals with an Impact Factor or Cite Score
· Humanities disciplines:
Has published at least two papers or had at least two papers accepted for publication in scientific journals, provided that one of the papers is published or accepted for publication in a journal that is internationally ranked in one of the Scopus or Clarivate Analytics – Science of Web databases, or in the Arab Citation Index (ARCIF).
E. Students must pass an English proficiency exam with a minimum score of 500 on the TOEFL ITP or 5.5 on the IELTS or take an English proficiency exam through the university’s Language Center. Doctoral students majoring in Arabic and Islamic Studies.
- If a student fails the English proficiency exam on two consecutive occasions, the student must take and pass an English language courseworth 4 credit hours designed for doctoral students. A 4-credit-hour course has been introduced: English for Doctoral Students, course number:
(470000). The dissertation must be submitted with at least (18) credit hours and successful defense of the thesis.

	Article (5)
	A. A doctoral student’s plan may include taking remedial courses from the master’s program, based on the recommendation by the relevant program committee as necessary to complete their studies, provided that they do not exceed (9) credit hours. These courses do not count toward the credit hours required for the doctoral degree. Their grades are not included in the student’s cumulative GPA.
B. The student must complete the remedial courses no later than the end of their first year of enrollment in the program.

	Article
(6)
	The minimum duration required to complete ais six semesters, and the maximum is twelve semesters from the start of enrollment in the program. The Faculty Council may decide, in cases of extreme necessity, extend this period by three academic semesters for students whose circumstances warrant it.

	Article (7)
	A. The maximum course load for a student 12 credit hours per semester, and the minimum is 6 credit hours.
b. The maximum course load for a student (3) credit hours per semester, and may be increased to (6) credit hours if the course load includes remedial courses.

	Article (8)
	A. The minimum passing grade for any course, including remedial courses, is a (C).
B. The minimum cumulative grade point average for the courses taken by a student is 2.5.
 c. The minimum cumulative GPA required for thesis topic approval is(2.8)
D. The minimum GPA required for a doctoral student to graduate is. (2.8)

	Article (9)
	A. Students are permitted to retake courses totaling no more than (9) credit hours throughout the permitted duration of their studies in the doctoral program, in order to improve their cumulative GPA. B. Students are not permitted to retake any course in which they earned a grade of B- or higher.
C. If a student retakes a course, only the higher grade is counted toward, and the grades forfor the courses he has taken appear on his academic
transcript.

	Article
(10)
	The Council of Deans has determined the number of students admitted to the doctoral program, based on a recommendation the Faculty Council based on a recommendation from the relevant program committee, and a recommendation from the program coordinator.

	Article
(11)
	Applications for admission or transfer to the program Tora program on the form issued by the Deanship of Admissions and Registration, and no application will be processed until all required supporting documents and procedures have been completed.




	Article
(12)
	The following are the requirements for a student's admission to the doctoral program:
1. (Preferably a master’s degree) Thesis track) from An-Najah National University or from any university recognized by An-Najah National University in the major they wish to pursue. If the thesis requirement is not met, the student musthave published an original research paper in a peer-reviewed journal or publication either during or after obtaining a master’s degree or before taking the qualifying exam.
2. The applicant’s grade in the master’s degree must be at least “Good” or its equivalent. Other cases will be considered upon recommendation by the Deanship of Graduate Studies. 3. The following supporting documents must be submitted:
(a) An original diploma or a certified copy issued by the university from which the applicant graduated and the Palestinian Ministry of Higher Education regarding the grades and academic certificates for master’s and bachelor’s degrees. (b) A copy of the high school transcript certified by the competent authority.
(c) A certified copy of the birth certificate issued by the competent authority. (d) A copy of the applicant’s ID card.
(e) Submit two academic recommendations from faculty members or employers. (g) Any other documents specified in the application form.
4. A personal interview with the program committee, if required, and based on established interview criteria.

	Article (13)
	A. Attendance is required; all students are required to attend all lectures, discussions, and office hours for the courses in which the student is enrolled, in accordance with the university’s attendance policy adopted by the university. B. Students are not permitted to be absent for more than (12.5%) of the total scheduled hours for each course without an excuse approved by the course instructor.
c. If a student is absent for more than (12.5%) of the total scheduled hours for any course without an excuse approved by the course instructor, will be barred from taking the final exam for that course, and was given a zero by the university (35%), which is the minimum grade, and this grade is included in the calculation of the student’s semester grade point average and cumulative grade point average.
D. If a student is absent for more than 12.5% of the total scheduled hours for a course and provided that this absence is excused by the course instructor, the total number of absences must not exceed 25% of the class hours for that semester.
e. If a student's absences exceed �an acceptable excuse (25%) of the total scheduled hours for a course, they will be considered withdrawn from that course, and the course instructor will notify the Office of Admissions and Registration in writing through the department chair, and the word “Withdrawn” is recorded in the student’s academic record. If a student is recorded as having withdrawn from all courses, they are considered to have deferred that semester.
f. Any student who is absent from the announced final exam for any course without a valid excuse by the course instructor and the dean of the college will be recorded as “incomplete,” and the dean has asked the course instructor to administer a make-up exam for the student within a maximum period of two weeks from the start of the semester following the one in which the student did not take, unless the next semester has been postponed
Strictly speaking, in that case—the exam must be held within a maximum of two weeks from the start of the semester following the postponed one.

	Article (14)
	A. Students are permitted to drop courses they have registered for and/or add new courses during the first week of the first or, and within three days of the start of the second semester, and the courses from which he has withdrawn will not appear on his academic transcript.
B. Subject to the provisions of paragraph (A) of this article, a student is permitted to withdraw from a course until the end of the twelfth week of the first or second semester, and until the end of the sixth week of the semester, in which case the course will be recorded in the student’s transcript with the notation “withdrawn,” and this course will not be counted toward the courses the student has taken in terms of passing, failure, nor will it count toward graduation requirements.
C. If the student does not withdraw within the period specified above, he or she remains obligated to the course; in this case, they must fulfill its requirements, and a grade of zero must not appear on their academic transcript. Dr. [Name] may the department to approve the student’s withdrawal from the semester within the for withdrawal, based on the recommendation of the relevant program coordinator, in which case the student’s studies for that semester are considered deferred and this is recorded in their academic transcript.
E. Students are not permitted to register for fewer credit hours than the minimum requirement, or continue studying a number of hours fewer than the minimum as a result of withdrawal from some courses, except in justified cases, with the recommendation of the relevant program coordinator, and with the approval of the department chair and the dean of the college, provided that the student complies with the legally permitted duration
to study in the program, and that �that semester will be counted for the purposes of academic probation or academic dismissal, or the calculation of



	
	the number of semesters.

	Article (15)
	A. A doctoral student is permitted to defer his or her studies for three academic semesters, either consecutively or separately, within the period allowed for completion of the degree.
b. The deferral period is not counted toward the maximum study period allowed in the doctoral program.




	
	C. A student who wishes to defer his or her studies must submit a request on the designated form to their respective department no later than one month after the start of the, and before the registration window for the relevant semester closes, approval is issued by the dean of the college based on the recommendation of the department chair, and the Office of Admissions and Registration is notified of the approval of the deferral.
D. If a student exceeds the deferment period permitted under clause “A” �except for involuntary deferrals approved by the Academic Advising Committee, he or she shall be considered dismissed from the university.
e. If a new student nominated for admission to one of the university’s programs within the specified registration period, we may remove them from the program, and the next student on the waiting list according to their order on the list.
F. A new student is not allowed to defer their studies during their first semester to the semester in which in order to join the program, unless the deferral is involuntary and approved by the Academic Advising Committee,
in which case the student will not be replaced by a new student from the waiting list.

	Article (16)
	A student is considered to have withdrawn from the program in the following cases:
A. If classes begin in any academic term and the student is not the student is not registered for that term. 
B. If there is a student's absence, without a compelling excuse, three consecutive or non-consecutive academic terms.
c. If the student’s absence is due to a compelling reason accepted by the Student Guidance Committee, provided that the absence does not exceed three academic semesters, and the period of interruption
shall be considered part of the deferral period stipulated in Article 15(a).

	Article (17)
	A. The student is notified by the Office of Admissions and Registration, and notified electronically via the student’s page on the Zajel program, in the following cases: (1) If the student did not achieve the minimum cumulative GPA for the courses in any academic term.
(2) If the relevant program committee determines that the student has failed to make sufficient progress on the thesis.
(3) If the title of the doctoral dissertation and the advisor have not been specified, and the thesis has not been registered or the student has not taken the comprehensive exam within six semesters of the date of enrollment in the doctoral program, considering the provisions of Article (15)
b. The student shall receive a final warning from the Office of Admissions and Registration and be notified electronically via the student’s page on the Zajal portal, if he or she has not received approval from the council
The student must finalize the title of his thesis, and his advisor by the end of the sixth semester.

	Article (18)
	Dismissal of a Student from the Program by the Deanship of Admissions and Registration in the following cases:
(1) If the minimum cumulative GPA for courses in the two preceding semesters following two semesters after the warning.
(2) If the permitted time period for fulfilling the requirements for obtaining the degree has expired, as stipulated in Articles 13 through 15 (3) If the student fails the knowledge proficiency exam twice.
(4) If the student fails the thesis defense twice.
(5) If the student’s absence (without a compelling excuse accepted by the Academic Advising Committee) for three consecutive semesters. (6) If the student commits a violation that warrants expulsion under the university’s applicable regulations.
(7) If the student has not obtained the approval of the General Council to approve the title of his thesis and appoint a supervisor by the end of Chapter 8.

	Article (19)
	A student may transfer from a program at another university recognized by An-Najah National University into a similar program at the university, provided that the student meets the following conditions: (1) The student’s cumulative GPA in the program(2.5) or higher, or its equivalent.
(2) Meet the admission requirements set forth in Article (12).
(3) Submit to the Office of Admissions and Registration an original, sealed transcript from the transferring university, and a certified description of the courses taken from the transferring university.

	Article (20)
	"It is required that the courses the student took at the university from which he transferred and wishes to have them counted, the following conditions apply: (1) They must be equivalent in level and content to the courses approved in the prescribed curriculum. (2) The student’s grade



	
	in the course must not be lower than a C+ or its equivalent.
(3) A transferring student is exempt from a maximum of (9) credit hours; and any Grades earned by the student outside An-Najah National University in their cumulative GPA.

	Article
(21)
	Transfer applications must be submitted to the Deanship of Admissions and Registration, accompanied by all supporting documents required by An-Najah National University.
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	Article (22)
	A doctoral student who deferred his/her studies the college’s approval and, during the deferment, obtained an academic transcript from another university, may submit a request to have the courses he took counted. Credits will be transferred according to the following conditions:
(1) The student must have taken these courses at a university recognized by the National University of Success.
(2) He/she obtained written approval from the dean, based on the recommendation of the relevant program committee, prior to studying at another university.
(3) The maximum number of credit hours a student is allowed take in a similar program outside the university is (9) credit hours, provided that these courses are equivalent or equal to courses in the prescribed curriculum.
(4) A student’s grade in any of these courses must not be lower than a (C+) or equivalent, and the grades for these courses will not be counted toward their cumulative GPA.

	Article (23)
	A. The letter grading system (…, A, B) will be used to assign grades according to the following table:
B. The student’s cumulative grade point average (GPA) by multiplying the letter grade (according to the table above) for each course taken bythe number of credit hours for that course, and sum those values for allcourses taken, then dividing the result by the total number of, and the semester GPA was calculated using a method similar to that used f
c. Grades are assigned to students as follows:










D. The cumulative GPA is the average of the grades in the program’s courses that the student has taken, whether passed or failed, up to the date on which that average is calculated, taking into account the subject.(12) If a student receives a grade of “Incomplete” in some courses, the GPA will be calculated once the grades for those courses are finalized, and the GPA is calculated retroactively from the date the student received a "Incomplete," subject to the provisions of Article (14), and the final value cumulative GPA shall be rounded to the nearest two decimal places.
e. If a student retakes a course, the higher grade is used to calculate the cumulative GPA, and it appears on their academic transcript, their final GPA will include the grades for the courses they took or repeated.
A student may retake any course in which they received a grade lower than a (B-) to raise their GPA, in which case the higher grade will be recorded.

	Article
(24)
	The program coordinator is responsible for guiding and advising the student until the student selects a thesis advisor, and the advisor then assumes responsibility for guiding the student.

	Article (25)
	A. The student must submit a request to the program coordinator �a request to determine the title of their thesis and appoint an advisor, no later than the eighth semester of enrollment in the Tora. This must be done using the designated form issued by the Deanship of Graduate Studies, The thesis proposal must be submitted along with the thesis plan in accordance with the specifications approved by the college.
B. A decision to determine the thesis topic and appoint a thesis advisor was issued by the Faculty Council upon the recommendation of the coordinator and the relevant program committee and with the supervisor’s approval, considering the student in selecting a supervisor whom he or she deems suitable, in accordance with established procedures.




	Article (26)
	A. The maximum number of messages in the collection supervised by a faculty member at any one time, based on academic rank,(6) dissertations for a professor and (4) dissertations for an associate professor.
B. It is permissible to rely on faculty member with the rank of professor or associate professor from outside the university Supervisor or co-supervisor of theses not exceeding 25% of the total number of cases supervised.
C. An expert may serve as a co-advisor for doctoral dissertations, provided that the dissertation falls within the expert’s specific field of specialization, provided that he or she has published or had work accepted for publication within the last three years (3) at least two peer-reviewed research papers, two of which must be in journals indexed internationally by Clarivate’s Web of Science or Scopus.
First- or second-degree relatives supervise doctoral dissertations.




	Article (27)
	A. The thesis advisor may not be changed Thesis supervisor may not be changed except when necessary to protect the student’s best interests, and the change must be made the same manner in which it was approved. B. The thesis title may be amended if research circumstances are so required, and the amendment must be made the same manner in which the thesis topic was approved. c. The thesis title and the supervisor’s name are recorded in the records of the Ministry of Higher Education, the Office of Admissions and Registration, and the relevant department.
Dr. ... following approval by the dean of the college, and... based on a recommendation from the program coordinator and the relevant program committee, a faculty member on academic leave or
unpaid leave will continue to supervise the student’s thesis.

	Article (28)
	A. The cognitive proficiency exam is comprehensive in nature and integrated in the field of specialization and related knowledge and is designed to measure the following: (1) The student’s depth of understanding and knowledge of the fundamentals of their major.
(2) The student’s ability to think analytically when addressing issues and problems related to their field of specialization.
(3) The student’s ability to propose new solutions or innovations to theoretical and practical problems in their field of specialization. (4) The student’s ability to conduct systematic research and interpret knowledge-based data.
b. The cognitive proficiency exam for all majors is administered twice a year, once in the first semester and once in the second semester, no later than the eighth week of the semester.
C. Students who wish to take the knowledge proficiency exam must submit an online application to the program coordinator by a deadline announced by the Deanship of Higher Education, provided that the student’s GPA is no less than 2.5, subject to Articles (6) and (15) of these instructions.
D. The program coordinator shall submit the names of the students who will take the knowledge proficiency exam to the department chair, who will in turn forward it to the dean of the college for further action
Required to take the exam.

	Article (29)
	The knowledge proficiency exam shall be organized and administered by a coordinator and the relevant program committee, inin cooperation with the department chair, as follows:
(1) Identify the areas covered, as well as the references and recommended readings, and announce them to students before the date they are scheduled to take the exam at least one semester before the exam date. (2) Select faculty members who specialize in the exam topic to develop the questions and grade the answers.
(3) Submitting the exam results to the college council for review and to make regarding them.

	Article (30)
	A. The knowledge proficiency exam consists of two sessions, each of which a number of test papers, with a one-week break between them, each session lasts 3 hours and is weighted at 50%, The first session covers basic topics and challenges in the field of specialization, while the second session focuses on recent trends and theoretical and practical solutions in the field of specialization and relevant skills.
B. The student must pass all sections of the knowledge proficiency exam. A grade of (C) or higher on each paper.
c. The student must pass all sections of the knowledge proficiency exam cumulative GPA of 2.5 or higher; if they do not achieve this, the student must retake the exams in which they received a grade of C+ or lower.
D. If a doctoral student fails to pass the retake of the knowledge proficiency exam for one or more papers, they shall be re-evaluated in accordance with
Articles 18 and 31 of these regulations.



	Article (31)
	A. The student’s score on the knowledge proficiency exam shall be recorded in their transcript as either “Pass” or “Fail.”
b. If the student does not pass the knowledge proficiency exam on the first attempt, they are given a second chance to take it, provided that this takes place in the semester following the one in which the previous exam, subject to the provisions of Articles (6), (13), and (15) of these instructions. If the candidate does not pass the knowledge proficiency exam as specified in these instructions, the student will be given the opportunity to prepare a research seminar with the course number (470001), which carries zero academic credit hours and three financial credit hours, which appeared on the syllabus when he registered for the course but did not appear on his transcript, and if he passes, his score is recorded in place of the failure in the proficiency exam, and the thesis is discussed before a specialized committee under the supervision of the Graduate Studies Department, or participation in a peer-reviewed conference, provided that the student is the principal investigator and provided that this is successfully completed. If the student fails the research course, one semester of the doctoral program will be deducted.
C. If the student passes the knowledge proficiency exam, the department chair shall submit the exam results to the dean of the college and shall notify the Office of Admissions and Registration thereof.

	Article (32)
	A doctoral student may be awarded a Higher Diploma in the major in which he or she is enrolled provided they complete 24 credit hours of doctoral courses included in the relevant department, and a minimum cumulative GPA of 2.5.
It is sufficient to award the student the Higher Diploma in any of the following cases:




	
	(1) If the student has not passed the proficiency examinations specified in Article (30) of these regulations. (2) If the student fails to successfully defend his or her doctoral dissertation on two occasions.
(3)If the student is dismissed from the doctoral program for academic reasons, the student’s cumulative GPA must be 2.5 or higher.
(4) If the student has exhausted the maximum duration of enrollment in the doctoral program, as stipulated in Article (6) of these instructions.

	Article (33)
	A. The supervisor asked the program coordinator to select the members of the discussion committee, and the Faculty Council issued a decision appointing the committee members, based on the Council’s guidelines, and upon the recommendation of the department chair and the recommendation of the relevant program committee, using the designated form issued by the Deanship of Graduate Studies.
B. The date of the discussion will be set no later than 8 months after the proposal is officially approved by the Faculty Council.

	Article (34)
	The thesis defense committee shall consist of:
(1) The supervisor as chair; if there are two supervisors, the first shall serve as chair and the second as a member.
(2) A faculty member of the university) internal examiner) who meets the supervision requirements in the field of specialization with the rank of professor or associate professor) as specified in Article (26).
- An expert may co-supervise doctoral dissertations, provided that the thesis topic falls within his or her specific field of specialization.
(3) A faculty member from outside the university)external examiner) who meets the supervision requirements in the field of specialization with the rank of professor or associate professor (as provided in Article 26)
(4) The minimum number of members of the thesis defense committee is 4 and the maximum is six members.

	Article (35)
	A The student shall submit, through the Program Coordinator, to the Deanship of Graduate Studies, an electronic copy of the thesis in its pre-final form..
B. The supervisor shall fill out the form for forming the discussion committee andhis decision in accordance with established procedures. C. The Faculty Council proposed examination committee in accordance with the applicable criteria.
D. The Deanship of Graduate Studies send electronic copies of the thesis to the members of the discussion committee, and allow them a specific amount of time to read it, and submit a detailed report on it with specific recommendations.
e. If the members of the discussion committee reach a positive decision, they complete the defense procedures in accordance with thein the Department of Graduate Studies.
f. If one of the examiners determines that the thesis is not suitable for discussion, they must submit a detailed report justifying this decision, and then the supervisor must present the examinee’s report to the other members of the discussion committee for discussion, and if another member of the examination committee agrees with the examiner’s choice (if the committee consists of four people(or two people), if the committee consists of more than four people(, the discussion shall not take place, and if the committee members disagree with the examiner’s opinion, the thesis is sent to another examiner.)
g. The department chair shall submit the proposed date for the thesis defense to the Office of the Dean of Graduate Studies to prepare for the defense proceedings.
H. If a reviewer’s response indicates that revisions are needed before the defense, the supervisor (chair of the discussion committee) to take the appropriate action regarding the amendment.



	Article (36)
	The thesis shall be discussed as follows:
(1) The student shall present an oral summary of his or her thesis within a time limit of 30 minutes.
(2) The chairperson The committee chair shall preside over the discussion, which shall be limited to the committee and the student only.
(3) The committee meets to deliberate after the discussion ends and decides majority of its members decide on one of the following outcomes:
(4)  a. “ ” is approved with minor amendments.
b. Pass with minor revisions. c. Fail
(5) Only the primary supervisor has the right to vote, if there is more than one supervisor on the discussion committee for the decision referred to in paragraph (3) above.
(6) The period for minor revisions to the thesis shall be two months from the date of the defense. If the required revisions are substantial, the student is granted four months from the date
The discussion, and the thesis is presented—after further revisions—to the discussion committee, and the student is considered to have passed if the committee approves the revisions, and, in particular, if the committee does not unanimously approve the amendment—provided that it does not conflict with Article 18.




	Article
(37)
	If a student fails the thesis defense, they may resubmit it for defense, provided that at least four months have elapsed since the previous defense.

	Article (38)
	1. The student must submit to the College Dean’s Office the required number of copies of his or her thesis, in its final form, in accordance with the specifications set forth in the Graduate Studies Regulations.
2. The dean submits a recommendation for the student’s graduation based on the recommendation of the Faculty Council and the Office of Admissions and Registration to the Council of Deans for approval.

	Article
(39)
	A member of the examination committee shall be granted a financial reward determined by the university president, along with a letter of appreciation.

	Article (40)
	1. These guidelines are considered “Guidelines for Awarding the Degree of at An-Najah National University” are hereby revoked.
2. No form related to graduate student affairs may be used, except as specified in these instructions, unless they are issued by the Deanship of Graduate Studies except for admission and transfer forms, which are issued by the Deanship of Admissions and Registration.
3. A student who has been dismissed from the program is not eligible to ﯿapply �apply for admission to the same program again.
4. If a student’s graduation depends on a single required course, and that course is not offered in the semester in which the student is scheduled to complete the courses the program coordinator must approve the student taking an alternative as an equivalent substitute from their study plan.
5 The dean of the college and the dean of admissions and registration are responsible for implementing these instructions.
6. A. If a student submits a request a review of their final exam grade for a course within one week of the date the results are announced he or she must pay a fee in accordance with university regulations and refer the matter to the course instructor to verify the accuracy of the grade calculation and ensure that there are no questions or parts of questions that were not graded.
B. A student may submit a request for an exceptional review after learning the results of the initial review and pay a fee in accordance with university regulations. Refer the matter to the dean to appoint a specialized committee to re-grade the exam paper from scratch, with each member grading the exam individually, in accordance with the model answer key, and the average of the total scores is used.
7.   The Council of Deans shall decide on cases not covered by the provisions of this by-law, based on a recommendation submitted by the Dean of Graduate Studies and the recommendations of the College Council and the Relevant Program Committee.
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